Fundraising
guide 2020

You're tree-mendous

Thank you so much for choosing to fundraise for Trees for Cities - your
support means so much and will have such an amazing impact on urban
communities in the UK and around the world!
Right now, 80% of people in the UK live in urban environments, and with the
effects of increased urbanisation, toxic air, and climate change being felt
more than ever, we urgently need more and more trees around us.
And thanks to people like you, more and more urban communities are
seeing the benefits that trees can bring to their neighbourhoods - you are
helping people lead happier, healthier lives.
Thank you once again, and all the best for your fundraising!
David Elliott
CEO, Trees for Cities

Our Impact
Since 1993, we have planted over 1.1 million trees, and
that's just the start...
In 2019-20 alone:
almost 100,000 trees took root...
... and over 6,400 volunteers got stuck in to help
over 16,400 school kids learned about trees and healthy eating
through our edible playgrounds projects
We delivered projects in 27 cities across the globe

By planting thousands of urban trees worldwide each year, we
are building resilience against threats facing the natural
environment.
And through our Edible Playgrounds projects, we are helping
thousands of children in urban environments to learn
about where their food comes from, and how to live
Psst... don't
healthier lives
forget to tell
people about our
impact!

Where to start
Don't be put off by the idea of fundraising - we're here
to help you every step of the way! So, for starters...
What is it?
What fundraising are you planning to do? Do something that you
enjoy doing and that is realistic to pull off. If you're stuck for
ideas, check out our A-Z on the next page for some inspiration

When and where will it be?
When are you planning to hold it? How long will it last? Does it clash
with anything else happening or any public holidays? Is the location
suitable? Could you use your contacts to get free space? How
accessible is it? Does the space have liability insurance? These are all
questions you need to ask yourself before you can start putting the
fun into your fundraising, so be sure to get the finer details sorted

Who is it for?
Decide who you want to be at your event, and try and think of ways
to get people excited about it. If it's all inclusive, then invite everyone!
Your friends, your family, your colleagues, and everyone on your
social networks could potentially come along - it's up to you to spread
the word

and most importantly, why are you doing it?
We love trees, and we know you do too. So spread that passion when
you talk to people about your fundraising activity, and they'll
naturally want to know more!
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top tips
online fundraising
Before you start your fundraising, make sure you
set up a page on JustGiving.com - it's the easiest way
to keep track of your raised funds, and what's more,
they handle all the admin!
Setting your page up is easy - simply follow the
instructions on their website, and you're good to go!
Once you've set your page up, shout about it
everywhere! Put posts up on Facebook, Instagram,
Twitter - even LinkedIn if you feel like it! A simple post
with a JustGiving page link will normally result in more
people donating, which is never a bad thing!
If you put in the effort to contact as many people as
you can directly, that will also pay off. Message and
mention everyone you know on social media, and
send around emails to people at work - you can
never tell enough people about fundraising!
If you can as well, add a link to your fundraising page
onto your work email signature (though check with
your boss if this is cool before you do it) - your page
will reach so many more people this way.
If you're close to your colleagues, ask them to add your
link to their signatures too - it really will help you!

Top tips
At work

Use local media

As well as getting your colleagues
to donate, you can also ask your
manager if your company will
match any donations you raise at
work. Some companies do this,
and it's a great way to double your
workplace fundraising, and will
incentivise more people to give to
you too.

Get in touch with your local paper
and radio station to see if they will
run a piece on your event - this is
normally free of charge and could
reach potentially thousands of
people! Wouldn't that be magical?

The worst they can do is say no, so
it's worth asking!

When promoting your event to
the paper, make sure you use a
lot of good statistics and
emotive pictures - taking the
time to find the right picture
will really pay off

push the boundaries

Let us know!

The more unique your event
and/or fundraising methods are,
the more people will notice and
join in. Don't be afraid to get
creative with your ideas!

Finally, let us know what you're
planning to do and how much you'd
like to raise. We can help you
achieve your goal too by sharing
your story with everyone we know,
or if you'd prefer, by sending you
informational leaflets and sharing
your success on our social media.

If you're stuck for ideas, email us
at info@treesforcities.org, or call
us on 020 7587 1320 and we'll
be more than happy to help!

Whatever you need, we're here to
help!

Sending in donations
Online Donations
Most online donation platforms, such as JustGiving, automatically
transfer all donations made on them to us once your fundraising is
over. If someone donates via JustGiving, you do not need to do anything
else except count the pennies rolling in!
If you choose to log offline donations onto JustGiving, however, this
money will not come to us - we will only receive online donations from
them. To send in offline donations, please follow the instructions below.

Offline Donations
To pay any offline donations you receive to us, you can do one of two
things - donate online via our website, or send us a cheque.

To donate online

1

Deposit the cash into your
bank account

treesforcities.org/get2 Visit
involved/donate

3

Fill out our donate form,
and tell us about your
event in the Comments box

To send us a cheque...

1

Deposit the cash into your
bank account

2 Write a cheque made

payable to Trees for Cities

it to:
3 Send
Trees for Cities,

Prince Consort Lodge
Kennington Park Place
London SE11 4AS

important: Never send physical cash in the post

Make it green
You can make your fundraising and events as green as
possible, so here are our top tips...
Choose a location that is
accessible by public transport,
and encourage people to use it the less people have to drive, the
smaller the carbon footprint.

Using as little paper as possible is
the best way to offset your
fundraising's environmental
impact. If you need to use paper,
try to print on recycled stock.

Try to keep waste to a minimum avoid paper and plastic plates,
cutlery, and cups, and encourage
guests to take uneaten food home
with them.

If you can, use locally-sourced
and/or sustainably-produced
food. You can also ask local shops
for donations of produce that
they're not going to sell.

Make sure you actively encourage
recycling at your events. Ask
venues in advance about their
recycling facilities, and bring your
own recycling bags if necessary.

If your event is outdoors, try not to
damage the land you're using make sure that everyone clears
their rubbish and that the area is
how it was when you arrived.

The (ar)boring stuff
This may not be the most interesting page of the guide,
but it is important, so make sure you're awake enough to
read it.
If you create materials for your fundraising, please make sure you
write that you're fundraising "in aid of" (not "on behalf of") Trees for
Cities, and include our registered charity number, 1032154. We're
happy to look over any materials you produce yourselves if you'd like
us to!
If you sell alcohol at an event, you will need to have a license - it is
always better to find a licensed venue than try to obtain one yourself
There are a few rules around running raffles and lotteries - you should
make sure that:
- tickets are only sold at the event, and the winners are drawn there
- that you do not spend more than £500 on prizes
- there are no cash prizes
If you plan on running a raffle or a lottery over an extended period of
time, you will need to obtain a gambling license from your local
authority
Trees for Cities cannot accept liability for anything that happens at
your events - it is always best to make sure that a venue has
appropriate insurance

If you are in any doubt about your fundraising or an even that you're putting on,
or have any questions, please do not hesitate to contact us by email at
info@treesforcities.org, or by calling 020 7587 1320

Et voila!
And there you have it! You're ready to 'branch out' into
the world of fundraising!
Remember, you're not on your own - we are on-hand to help you
with your fundraising and to help you reach your targets.
If you do ever need us, you can email info@treesforcities.org, or
call 020 7587 1320
You can also find us on social media too if you'd prefer to
chat with us that way - check out our pages below (and give
us a follow too!)

@treesforcities
@TreesforCities
@treesforcities

P.S. - Why not sign up for our e-newsletter too?
Visit our website to find out more...

thank you for your support - YOu're ash-tounding!
By supporting Trees for Cities, you are supporting the only UK charity that
works at a national and international scale to improve lives by creating
greener cities.
We get stuck in with our dedicated volunteers to cultivate lasting change in
neighbourhoods – whether it’s revitalising forgotten spaces, creating
healthier environments or growing food with kids.
To find out more about our work, visit www.treesforcities.org

Registered in England and Wales as a company limited by
guarantee
Registered number: 02874642 / Charity number: 1032154

